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Definitions

In  this Proclamation unless the context

otherwise:

1) “Civil Servant” means a person employed per-
manently or temporarily by a government office;
provided, however, that it shall not include the
following:

(a) government officials with the rank of deputy
minister, deputy commissioner and with other
. equivalent ranks or above;
(b) members of the House of Peoples’ Represen-
tatives and the House @f the Federation;
(c) federal judges and prosecutors ;
members of the ArmedFérces and ﬂ’reFeder al

“*Police including other empldyeesgoveined by

the regulatiops of the Armed Eorces and the

FederalPolice; ~

requires

" ‘’a "e) empolyees exchided from the- coverage of this

Proclamation by other appropriate laws.

2) “Government Office” means any federal govern-
ment office established as an autonomous institution™
by a proclamation or regulations and fully or
partially financed by government budget;

3) “Position” means-a set:-of related tasks intended to-be-

- - performed, full ime; by a civil servant: -

4) “Promotion” means, assrgmng a civil servant to a
higher grade;

5) “Commission or Commissioner” means the Federal
Civil Service Commlssmn or Commlssmner respec-
tlvely,

~ 6) “Head of a Government Office” means a govern-

ment official who directs the office and includes his
deputy;

7) “Medical Certlflcate” means a certificate on the
health condition of a civil servant issued by a
medical institution licensed. by the appropriate
uthorlty,

8) ‘‘Salary’’ means base pay and perlodlcal increments
authorized for a grade of a position.

PART TWO
Position Classification, Salary
Scale and Allowances

Classification of position ‘

I) A position shall be classified to a class of positions
and grade on the basis of the type of service,
function, profession or occupation, difficulty and
complexity of duty, extent of responsibilities and
requisite education, experience, knowledge, ability
and skill. ,

2) Reclassification of a position shall be carried out
where:

(a) the original classification has been found to be

in error;

(b) new information not previously broucht to

light justifies a different classification; or

(c) the duties and responsibilities of the position

have so changed as a result of changes in the
structure and systems of the organization.

3) When a position already occupied by a civil servant
is reclassified pursuant to Sub-Article (2) of thls
Article:

(a) to a higher grade, civil servant occupying the
position shall be promoted to the higher grade
if he meets the qualification requirements
thereof;
to a lower grade or if the civil servant
occupying the position does not meet the
qualification requirement when reclassified to
a higher grade, the provision of Sub-Article
(7) of Article 24 shall apply.

4) No appointment, promotion, transfer or demotion
shall be made to any position which has not been
classified.

(b)
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4. Powers and Duties of the Commlss;on and Governmeni

Offices

) The commission shall;

(a) determine the classes of positions and grades
to which all positions in government offices
shall be distributed as well as the qualification
rquirements for each class of positions:

(b) prepare ciass specification for each class of
positions;

(c) classify positions to classes of positions and
grades on the basis of organizational set up ol
governmenl offices and job specifications
submitted to it in accordance with Sub-Article
{2)(b) of.this Articlé and supervise the im-
plcmentation of same;

{d) examine and decide on comments and com-
plaints forwarded by government offices and
civil servants on classification of positions:

{e) issue directives on classification of positions.

2} Every Government office:

{a) shall prepare its organizational sct up and
suhmit same to the Commisston {or approval:

{b} shall, on the basis of its organizational sct up.
11l in detail the tasks and responsibilitics ol
cach position in the form designed lor such
purpose and submit to the commission lor
classification.

(¢) may forward its comments to the Commisston
on the classification of a position prior ta us
implementation;

(d) shall ensure that the final classification ol u
position is properly implemented.

5. Salary Scale

)  The Commission shall undertake studies on sl
scales 1o be applicable to civil servants and submil
same 1o the Council of Ministers tor approval: and
supervise their proper implementation upon ap-
proval.

2) A salary scale shall contain the base and maxinum
pay and steps indicating periodical increments tor
ciach grade.

3) The Commission shall -undertake periodical
revisions of sulary scales based on economic chan-
ges and other relevant conditions and submit sanic Lo
ihc Council of Ministers at least once cvery live
yeurs.

6 Equal Pav for Equal work
All pasitions of cqual value shall have equal basc salary
7. Payvient of Salary

Any Government office, shall, at the end of cvery month.

make payments of salary to civil servants or their kegal

representatives.
8. Increment of Salary

1y Civil servants may be entitled to periodical salarly
increments as may be determiried by the councii of
Ministers.

2) The salary increments to be made to civil servants
with satisfactory, above satisfactory and outstanding
performances shall vary accordingly.

3) The provisions of Sub-Article(l) of this Article shall
not be applicable to a civil servant whose pecrfor-
mance is unsatisfactory.

9.  Attachment and Deduction of Salary

1} The salary of a civil servant may not be attached or

deducted except in accordance with:

{a) the consent of the civil servant;

(b} court order; or

(c) the provisions of the law.

2) Monthly deductions from the salary of a civil servant
to be made pursuant to Sub-Article (1) (b) or (¢) of
this Article shall not exceed one third of his salary.
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10. Allowances

1) Any allowance shall be paid for the purpose of
carrying out the functions of the civil service.

2} The Commission shall undertake studies on the
payment of various allowances and submit same to
the Council of Ministers and, upon approval,
supervise their implementation.

PART THREE
Staffing and Performance Evaluation
CHAPTER ONE
Selection and Recruitment
11. Eligibility
1) The following shall not be eligible to be civil servants:

(a) aperson under the age of 18 years;

(b} a person who has been convicted by a court of
competent jurisdiction of any crime committed
in connection with his duties as a civil servant or
breach of trust, theft or fraud, unless he has been
reinstated in accordance with the law;

{(c) without prejudice to Sub-Article (1) (b) of this
Article, a civil servant who has been dismissed
on grounds of disciplinary offence, before the
lapse of two years from the date of his dismissal,

2) Notwithstanding Sub-Article (1) (a) of this Article, the
Commission may issue directives on circumstances in
which young persons above the age of 14 and under 18
may be appointed as civil servants and on the
conditions of service applicable to them.
12. Appomrmenr of Foreigners
A person who is not an Ethiopian national may not be
eligible to be a permanent civil servant.
13. Filling of vacancies
1) There shall be no discrimination among job seekers
or civil servants in filling vacancies because of their
ethnic ongin, sex, religion, political outlook or any
other ground.

2) A vacant position shall be filled only by a person
who meets the qualification required for the
positton and scores higher than other candidates.

3) Without prejudice to the provisions of Sub-Articles
(1)and (2) of this Article, preference shall be given
to:

a) female candidates; and.
b} members of nationalities comparatively less
represented in the government office,

having equal or close scores to that of other candidates.

4) % Notwithstanding the provisions of Sub-Articles
{1)-(3) of this Article, priorities of appointment
shall be given to candidates with disabilities who
meet the minimum passing score,

5) Vacancies may be filled through recruitment,
promotion or transfer on the basis of human
resource planning.

14. Vacancy Announcement and Examination for Recrujt-
ment

1) Government offices shall advertise every vacant
position to be filled by a new civil servant.

2) The Commission may issue directives with regard
to advertising vacant positions and the preparation
and conducting of examinations and disclosing the
results thereof.

3) Notwithstanding Sub-Articles (1)} and (2) of this
Article, every government office may solicit
graduates of higher educational institutions for
recruitment in cooperation with the institutions.
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24.

2) A government office may, upon obtaining the
permission of the commission, appoint a forcign
national on a temporary basis where it is proved
that it is impossible to fill a vacancy that requires a
high level professional by an Ethiopian through
promotion or recruitment.

3) Without prejudice to the provisions of this Article,
the Commission may issue directives on the
recruitment of temporary civil servants.

CHAPTER TWO
Promotion

Objectives

Promotion shall be given for the purpose of enhancing
the performance of government offices.

Sclection for Promotion

I) Any permanent civil servant may compcte for
promotion unless he is prohibited because of
disciplinary penalties.

2) The Commission shall issue detailed directives on
the promotion of civil servants.

Revocation of Promotion

Without prejudice to the provisions of Article 66(10) of
this Proclamation, any promotion obtained on the basis
of false representation regarding qualification or gran-
ted in contravention of the law shall be revoked at any
lime.
CHAPTER THREE
Transter

Internal Transfer

1) A government office may, whenever necessary.
transfer a civil servant to another similar position of’
an equal grade and salary or to another place of work
within the government office. _

2) Any tranfer to be made under Sub-Article (1) of this
Article shall be carried out on the basis of com-
petition whenever there are civil servants within the
government office applying for the transfer.

3) Notwithstanding the provisions of Sub-Article (1)
of this Article, a civil servant may, without affecting
his salary, be temporarily assigned to another
position, for not more than a year, irrespective of the
grade or type of functions where it is required to
prevent the occurrence or rectify the damage of any
disaster to the government office.

4) Where it is proved by a medical certificate that a
civil servant is unable to carry out the functions of
his position or to reside in his place of work duc to
his health condition, he shall be transferred to
another suitable position or place of work with:

(a) the same grade where such vacant position is
available; or

a lower grade where a vacant position of the

same grade is not available and he is willing 10

be transferred to a position of lower grade.

(b)
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7)

Where circumslances so requirc. a permanent ciyvil
servant may be assigned to a higher position in un
acting capacity and shall be entitled 10 acling
allownce,

It1s prohibited to assign a civil servant in an acling
capacity for more than a year,

Where the position of a permanent civil scrvant is
aboltshed, he shall be transferred to another
position of an equal grade within the government
office.

Transter from another Government Otlice

B

3

4)

The filling of a vacant position in any government
office by the transfer of a pcrmancnt civil servant
{rom another govemment office shall bc made
where the office is closed or his position s
abolished and the commission so decides.

A civil servant tranferred under this Article shall be
cntitlcd to his previous salary and henelits acquired
by virtuc of his grade and service.

A permanent civil servant may, where it 15 ncces-
sary and the government office and the civil servant
s0 agree, be seconded to another governmeni office
to perform a specific duty for a period not ex-
ceeding one year.

Where a civil scrvant is seconded in accordance
with Sub-Article (3) of this Article:

(a) his salary and other benefits shall not be
affected hecause of his assignment:

bis performance shall be evaluated by the
government office to which he is seconded
and shail he sent 1o bis employer;

he shall be subjected (o disciplinary measures
(o be taken hy his employer whenever he
commits discipinary offence.

(h)

()

CHAPTER FOUR
FPertormance Evaluation

Performance Evalualion

1

1)

The purpose of pecrformancce cvaluation shall be 10
cnable civil servants:

{a) cffectively discharge their duties in accor-
dance with the expecied fevel, quality stan-
dards and time;

(h) identify their strengths and weaknesses:

{¢) improve (beir Tuture performances and de-

velop self tnitiative.
Perlormance cvaluation shall be iranspurent and
shall be carried out with the collective participation
of civil servants working together.
performance cvaluation shall be carried out in
accordance with directives issued hy the Commis-
S10T.

PART FOUR

Working Hours and Leaves

CHAPTER ONE
Working Hours

Regular Working Hours

Regular working hours of civil servants shall be
determined on the base of the conditions of their work
and shail not exceed 40 hours a weck.



W RNEEEE ALu B 1241 UL Qp 3 et g8 b TiYe 9.9

3

#i

-

-

-

i

€454 a1 PN anasR) G-

i‘ﬂ“’}“!f""P.ln'd-*l"’.’"-'l" v d amU() G aom-sy Q%)
e 20T FREG LT NFLemmm- L7341 LASA =
£ rea N e

C10G A% 274 A de Caviopp gl Py
WOl me9 e A%l helY feraTd v
hepfi'e QoL emmm- anavs, @ LATA : IPST 0T
A% g Qe e e e A% hethdam ey o0
WA SPTA ¢

NA AL %A

B TTYE@e9e Qaoy e el (L N9 oL
e 3= @Oy anpd € (A 19 Pyo- (1“Lo-
AT P QAmm g lel: (I ¢Loom)] NG Pa-
AL A =

B g0 Lan ekl RIVELS ) (VA 47 WHANE
e eyt wédel See A1 hele
L2amTh =

a1 P I U
R YA 'S

a0 A0 4. L oo fol i)

h-  Phavil 0601 4.8 PTLAMM Pom} i
G me Alay CLIL (1A% RTAMNEY
(120 3N NS PPA ACNNTFA Yo

T R S L W I o AL AR L L Vg LR TP AT L
CRh7 e RIE meCT WA hoodimvl: (1401
Phanp QL0 4P L Sy Y s aodi PA@YC =

i Y (L0074 L (VTR AGADTY : T
Pl T NIAE (lemdiday PANTDAL
P ALa01 4L (MR NISADTP LELIAS

g LU O DA S0 O A LA B

B RIE Gand PINIA Cam e ol R P
PG @G §LGT 4P PIFA ¢

# NhTE SGor (AL PIATA Wi ANETIAYS
AL GamY RYE P4 3 NPIhAE
Cham ALY AP L C1TA TP CTLAMD:
PRIL Seml QALGT 4.4L Wi Yo T
a1 CANT9Y

i (A P o anpd @ T PLE DA E-im
AIATAT ALY R3PR 100 R R (E) hEARS”
COLAA GUGA =

¢Ranf- 32031 4L hAMT

B PBom QLGVT AFEL famprl® (WY AR
aw L (19104019 (PP A oy S gt @y
FATT (WPemir) WLIIEDS LT me N}
S.em-dar (1TLLL") VT avw ol (BT
Seme: @-fyT LAMNA =

gl T L2850 NTLONLHT L 10497 AL
S ENT o Lonmply (L7708 ADAE:
LT-AN

Phan’l CHL90T 4. L AT AAY:

B S DRI (1FINES IeT anpd @ (Lt
Al E @ oot L0 4.8 857 N8 oo
e AAMP CATA NWILIPY Qoo (1)
PHAL AL AAT CNET oo A LN TAAL®D-
LTAN - P79 PALmdem( 1 ¢9av]- NG
LbL (NFEa (ET %en} A il i o
anfymrl- A«

g Py AP RYPR as(il) £, 056 NIy
Wyba Ton WA (&) eror ol ¢9an dO50T
£.28. AUAT ool CPAALNT e }op el
el S CHAALMY P ] Q451 4. L 1Y
NTHI FAD- XIS AMO- eBneP LFAN =

Federal Negarit Gazeta — No. 8 3™ January. 2002—Page [ 665

28.

29.

30.

Lad
Lad

Office Hours

The time when the office hours of civil servants hegins
and ends shall be determined by Regulations ol the
Council ol Ministers.

Overtime Work

The Commission shall issue directives on the options of

granting compensatory leave or overtime pay to a civil

servant who has worked overtime:; provided, however.

that the rate of overtime pay shall be equal to the ratc of

the regular pay.

Public Holidays

1) Any civil servant shall incur no reduction in his
regular pay on account of having not worked on a
public holiday or on a day offices are closcd by the
order of the government.

2) A civil servant ordered to work on a public holiday.
due to compelling circumstances. shall be entiticd
to overtime pay.

CHAPTER TWO
Annual Leave

Objectives

1Y The purpose of annual leave is to enable a civil
servant get rest and resume work with renewed
strength.

2) A newly appointed civil servant shall not he
entitled to annual leave before serving for cleven
months.

3) There shall be no payment in lieu of annual leave:
provided, however, that payment may be made for
unused annual leave due to termination of appoint-
ment.

Duration of Annual Leave

1) A civil servant shall be entitied to annual leave of
20 working days for his first year of service.

2) A civil servant having a service of more than a year
shall be entitled to additional leave of one working
day ftor every additional year of service; provided.
however, that the duration of annual leave shall not
exceed 30 working days.

1) previous service rendered in any government of'tice
shall be considered for the application ol Suh-
Article (2) of this Article.

Granting of Annual Leave

I} Annual lcave shall be granted within the hudgel
year in accordance with a leave made known 1o the
civil servants and prepared on the basis of duc
consideration of the interest of the government
office and, as much as possible, the perference of
each civil servant.

2) A civil servant shall be entitled to advance payment
of his monthly salary at the time of taking his
annual leave.

Postponement of Annual Leave

1Y The head of a government office may authorize the
postponement of annual leave for lwo budget yeurs
where the government office, due to compelling
reasons, is unable to grant a civil servant his annual
leave within the same budget year: provided
however, that the accumulated lcave shall he
granted to the civil servant in the third budget ycar.

2) Notwithslanding the provisions of Article 31(3) of
this Proclamation a ecivil servant whose annual
icave is postponed for two years, in accordance
with Sub-Article (1) of this Article may claim
payment in lieu of half of his accumulated leave.
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PONL: 4L+ PP LFL WG MAT I 2T Matemity Leave, Sick Leave
y and Other Leaves
Ag PONL 4P L
& 1RAMC CPTT o0yt wloth

35. Maternity Leave

U) NACIHSP IC CFLLH 9°Cave. A%1L:4 1) A pregnant civil servant shall be entitled to:
AN9° N%L.PHD- aow/l4 Lav®H P90h4. (a) paid leave for medical examination in accor-
ANT .92 LAMIA + dance with a doctor’s recommendation;

A) hoooAL, N1 0LFT RTLTLCT ALY (b) paid leave before delivery if recommended
NHH Lov@H CLNE.ANT 045 T LAMIA = by a doctor.

g  1FAMC PPYT et wits avm-ASP 2) A pregnant civil servant shall be entitled to a period
NLCN hOASAU- NA NMo+T0F 7 04+ 6 of 30 consecutive days of maternity leave with pay
L ¢GF P Low MA L 4P L 3 W1RU-P preceding the presumed date of her confinement
NToAL hoALTOT +7 B¢ 5 +hrL and a period of 60 consecutive days of maternity
5T CoA L L.F L hNeg IC LAMTA = leave after her confinement.

i wehTP CONLTO PPLor DAL 4L 3) If the pregnant civil servant does not deliver on the
NLAT CADALT RILP T hONITOALNT +7 presumed date, the days subsequently taken before
Ll AT €26 PG5T P TELNT RGT her confinement shall be replaced by the annual

NOET Govt: NAT P40t 0LGT 458 0L leave she is entitled to within the budget year or that
MNET Gook: eGaovd OLFT L2L CAAT of the following budget year if no annual leave is
WiV holdram- CNET Yoot COLGT 4.9 L, left.
LFnA = 4)
0. weerTP ALY ATPA 700 ATPR (€) ¢ton
Y0-) COA L 4.P L NALLAT (AN NTFavyoR
TRCYE 4P L CTLLNLADT P NP
NHLIm HY APE ATPR @F 0L &

The civil servant shall be entitled to sick leave in
accordance with Article 36 or 37 of this
Proclamation, if she becorhes sick after completion
of her maternity leave under sub-Article (2) of this

NFLI1I0 aowlT Phag® LH8 mmng: Article.
TFANT = 36. Sick Leave
@5 Pehaog® 4P L { 1) Any cjvil servant shall be entitled to sick leave
B 5 TP @ego PO R w LT (Lhem9® 9ONT LT where he ig unable to work due to sickness.
T e ol PATA WISy Chavde 2b e 2) The duration of sick leave to be granted to a
LOAMPA = permanent civil servant in accordance with Sub-
g (Y A¥PR F0-h ATPR (B) aowlT akey, Article (1) of this Article shall not exceed eight
Pav Y o} w G POLATD Cohavd® 4.8 (1hh months in a year or twelve months in four years,
3L 0L (FALe LH (LONLI® havov whether counted consecutively or separately star-
heLnNt eaveavse 7 hihA QA@- Chr”e. ting from the first day of his sickness.
VAT OC LH @OF DA OC @L9° NheT 3) Sick leave to be granted in accordance with Sub-
gao- - NP hhré U-AT OC hENATPI° = Article (2) of this Article shall be with full pay for
£ LY A7PR T00 AIPR (8) aowl T POLAT the first three months, with half pay for the next
Chany® L P \ao B av s P v T @4 horp- three months and without pay for the last two
Lav@ DC i ATLPPAT £OT @A W17 months.
Lav@H IC : RAG AMLLAPTE v-AT DL 4) Where any civil servant is absent from work due to
SFAL DN LPTA = sickness:
i NI ®9° Cav o)t wits A avge i (a) he shall, as soon as possible, notify the
U) hA®P 0AL P NPT hAImaro- government office unless prevented by force
MhteC  (HFA Gryt ovgravaesy majeure;
Aav 248 (LE “7A0 P WAl ¢ (b) he shall produce a medical certificate in case
a)  ERFFL et 27 L9 (WL NET of absence for three consecutive days or for
Yoot @-0r hi 7 1AL havoo- 38T more than six days within a budget year.
hed. 044 RI2WPY Aavd-avav- QNG i
TINEE T1P LA AANVT = 37. Sick Leave for Temporary Civil Servants
. _ A temporary civil servant who is unable to work due to
% ALLFE DT MTLNT Ehor” 458 sickness shall be entitled to sick leave in accordance
a9 T’h"-" 0 ’” G-y , oA AT LHET with the contract he has entered into with the govern-
CaFU T Wit OLOAmm- Cuary® 4P L havy ment office
At @l Wk IC N70100 @d aewlt ' ~
7.4.09° LUPTA = 38. Marriage Leave
Ax.  PONF L L Any civil servant shall be entitled to leave with pay for
T OPIT g Pave ot wl 0210 Pt e three working days when he concludes marriage.
P5T CONF 4P hlavoll IC LAMPA = 39. Mourning Leave
ag. ChH7 4.2 L 1) Any civil servant shall be entitled to leave with pay
& TITO PNt weF eTAC ALY for three consecutive days in the event of the death
TOAP I AR mL9° Wah U-ATT £48 PolEmC of his spouse, descendant, ascendant or any other
0 ORI PONF Hovl: PPH0T KILVPY relative, up to second degree, by consanguinity or
Laomt P7LhANT €0 hI e 5T affinity.

Chl7 4.2 L LAMPA =






Federal Negarit Gazeta — No. 8 3™ January. 2002—Page 1668

i

FiL

-

ha¥d- oo -850 0321 NA“LAT ANT°Gs L. 8

.{!0

o

F ¢ FNet 181 eLLANT Covdp it
Lo i P PNLATDTY PTG @, aopl P
Lot BTAAs
Ar~é °R2elt 15T eL.LN0T  ComPepd
oo Rl 29 mfrim- ZhhelovAh
oey (11E&E Rt AHAEDm ool
ey LA ooty (IAWNYTS “ThCE Ahell o
220 oo LbE hevpe fovan I
SAMPA: TP 7LAmar- CYaey L L (1775
To9* -k} Wig oG hBNATYx

N&né v-ad o LI @b -S54 27 @f. s
aviopfy CATA CavPN T wi kT NILY hPFE
W3R @ Ot PPTT EmkAS A
WA T m wNrEco3 AN Naochddpe
@LP NN CFAM®D3 RN QA0S Uy
Gar3 E+ WILUT (ILY APPX 200 WIPK
B A& 18] aow i PTIAMD- WNPURT LA e
e/ A

OATET: avl G hwi heg

ﬁ'.

R

hvd- Noom %0 &°R2e1 Ak om-p- oLy
hé.A Lo i F-fe b3 Py RaY, Qoo
ol RNl NA® €l A1 eHAmo-
aof}l it aAs
haé- Noeay 1.8 5N 01 DAk oo Qoo p g
Faed3 0M) LLPT Cov Y w il 9N
LAm- P18 vt aomy PRIL: Good Saoant
NANY FANE €71 @ Che e aom? BIFTAR
NLILET Com3o 20 wévi-Fm- AL CL.LOAD- 18T
HAd NN Caop il Foied S4mF hiky €90h
LA 1481 N oo (LY ATPR 0D
KA R baeahd-o N6P AL O ool A IPT
ool Fqer) oyl S0E ¢ ey
2Py i
hae: ¢ANA mey faopAh ao0AG1T £L.0
P Qa0 2 T e T 0 2G0T AT AHLU
AIPA LT RLART WISHAE hd.A
Lao ) o) a3 B Eml-Av
wlEme ALLANT 8T PR e
WILY: '
¥) oYt By foo sl wdolE WP hONH)
NA® emed) e ew/lel Smvdd hA 1
ingy°
A) LT LILPP oo ol i hiF (IHY
KW1ER 100 WIPR [/ e hrle- 018
hey
AL Bhd.AA:

WHE T haoery

LY APE RIER 9% oo ) €71.0.47 NG MG

Y9 BIPSA: WIL U 108 ALNIE oLy N1 F e T
Ay @L9° NAaedi-: A_PO-FAALD R 2T Ayon
hw ool & @1y AA“T.meP €h hee

go

i d-i5 @ AL PLLOAM- 15T (P05 @717
T4 FRNIeT €240 ALY Corit
wps e Lk (V-5 ChEelT AwétTe-
mayn- e oMy 1-5EF NLLA 01 N
peomPq o)l BTLPAS

wéePrme 18T heLA0T o1 het eeiA
RIRIPY Cao vl aopel @ (Lo (LU AP
RWIPR 093 ol famm<y o hiwde T o
Laoari AL A4 0 BTAAE

45. Medical Benefits and Injury Leave

1

2)

3)

4)

The government office shall cover the necessary
medical expenses incurred by a civil servant due to
employment injury.

Any civil servant who has sustained an em-
ployment injury shall be entitled to injury ieave
with pay until he recovers and resume work or until
it is medically certified that he s permanently
disabled; provided, however, that the leave so
granted shall not exceed 12 months.

A civil servant who is unable to recover and resume
work within 12 months shall be entitled to the
bencfits provided for under Article 46 of this
Proclamation.

Where the civil servant delays his recovery by not
following the treatment properly or by his non-
observance of doctor’s instructions, his entitlement
of the medical benefits and lcave under Sub-Article
(1) and (2) of this Article shall cease.

46. Disabilty, Pension and Compensation

1

2)

3)

4)

3)

A permanent civil servant who has sustained

permanent total or partial disabilty due to em-

ployment injury shall be entitled to benefits
provided for in the relevant pension law.

A temporary civil servant who has sustained

permaneni iolal disability shall be cntitled to

compensation amounting to five times ol his annual
salary.

Where the disability sustained by the temporary

civil servant is permanent partial disability, the

amount of compensation shall he calculated on the
basis of the sum referred to in Sub-Article (2} of this

Article and shall be proportional 1o the degree of

the disability.

Injuries, causing serious dcformity although not

resulting in disability, shall be considered as

permanent partial disability for the purposc of the
provisions of this Article.

Where an employment injury resulted in the death

of the civil servant, his survivors shall be entitled

to:

(a) survivors pension gratuity payahic under the
relevant pension law if the deceased was a
permanent civil servant; or

(b) compensation under Sub-Article (2) of this
Article, if he was a temporary civil servant.

47. Exemption from Tax

Any payment to be made pursuant to Article 46 ol this
Proclamation shall be exempt from taxation and may
not be attached, deducted by way of set off or assigned
by the beneficiary.

48. Claims of Compensation from Third Party

)

2)

Where the injury sustained by the civil servani is
caused by the fault of a third party. the governmen!
office shall be entitled to claim compensation from
the (hird party an amount cqual to the expenses
which it has incurred due to the injury.

In the event that the civil servant receives compen-
sation [rom the third party that caused the mmjury.
the government office may deduct from the salary
of the civil servant, the expenses incurred pursuant
to Article 45 of this Proclamation.
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54.

55.

56.

57.

58.

59.

60.

61.
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Ethical Conduct of Civil Servants

Any civil servant shall adhere to the provisions of this
Part and other directives issued by the governmcent on
ethical conduct of civil servants.

Secrecy

1) Except to the concermed organ, any civil scrvant
may not disclose to any person classified infor-
mation that might endanger the security of the State
and the Public.

2) Without prejudice to the provisions of Suh-Anicle
(1) of this Article, any civil servant may provide
any information relating to his duty.

Prohibition of Engagement in Other Activities

1) No civil servant shall engage in any other actlivity
which might impair his service or be in conilict
with his duties or inconsistent with his position as a
civil servant.

2) - Without prejudice to the provisions of Sub-Article
(1) of this Article, a civil servant may. afler
informing the government office, engage in any
other activity during his leisure time,

Neutrality from Political Involvement

1) Any civil servant may not use his position to
promote his political interest and therehy cngage in
discriminatory practices.

2)  Without prejudice to the generality of Suh-Artcle
(1) of this Arucle, it is prohibited for any civil
servant to wse his regular working hours and
positions for soliciting support or instigating op-
position for or against any political parly or
members thereof.

Conflict of Interest

1) Any civil servant shall report in writing (0 his
superior every case in which a conflict hetween his
private interest or that of his relative or fricnd and
his duties has risen.

2) Where the case stated in Sub-Article (1) of this
Article arises and if the superior to whom the same
is reported finds it necessary may assign another
civil servant (o execute the duty.

Gifls

No civil servant may demand or accept any gift in return
of services rendered or expecied.

Declaration of Income

When necessary and upon request of the government
office, any civil servant shall declare all his income
other than his salary.

Compulsory Medical Examination

1) Any civil servant shall have the obligation to takc
medical examination, with the exception for HIV/
AIDS, when required by the government office on
sufficient grounds related to the service.

2) Expenses incurred pursuant to Sub-Article (1) of
this Article shail be covered by the government
office.
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67. Taking Disciplinary Measures

1)

2)

3)

Every government office shall establish a dix-
ciplinary committee which shall investigate dis-
ciplinary charges brought against civil servants und
thereby submit recommendations to the concerned
officials.

Before imposing a disciplinary penalty on any civil
servant, he should be informed of the wlcged
offence and be given the chance to defend himsell,
Without prejudice to the provisions of Sub Article
(I5) of Article 17 of the Federal Ethics and Anti-
corruption Commission Establishment Procla-
mation No. 235/2001, disciplinary measures may
be taken irrespective of any court proceedings or
action.

68. Suspension from Duty

1)

2)

A civil servant may be suspended from duty hy
with holding his salary for a period nol exceeding
one month if that course of action is necessary in
the interest of the civil service,

A civil servant shall be suspended if he is formally
charged with a criminal or disciplinary offence lor
which his dismissal is to be expected if it is proved
against him.

69.  Perod of Limitation

b

3

Disciplinary measure shall not be taken against i
civil servant who has committed an offense ci-
tailing simple disciplinary penalty unless such
mcasure is taken with six months, excluding the
time required for investigation tfrom the time (he
hreach of discipline is known.

No disciplinary charge shall be brought against i
civil scrvant who has commitied an offensc cn-
tailing rigorous disciplinary penalty unless such
diseiplinary charge is brought within a year lvom
the time the commission of the offense is known.
The official who has failed to take the measurces
specilied under Sub-Article (1) or (2) of this Anticle
shall he held responsible.

PART TEN
Administrative Tribunal

70 Establishment of the Administrative Tribunaf

[

2)

3)

An Administrative Tribunal which hears and de-
cides appeals brought by civil servants is herebs
cstahlished.

The Adminstrative Tribunal shall have chambers
which cxamine and decide on appeal cases.

Each chamber shall have a chairperson and two
members destgnated by the Commissioner.

71.  Jurisdiction of the Admunistrative Tribunal

The Administrative Tribunal shall have the power Lo
hear and decide on appeals brought by a civil servant
aggrieved of:

1}
2)
3)

4)

unlawful suspension or termipation of service.
being penalized by rigorous disciplinary penally;
an illegal attachment or deduction of his salary or
other payments;

infringement of his rights arising from an cm-
ployment iniury.
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72.  Decision of the Administrative Tribunal

73.

74.

75.

76.

1

The Administrative Tribunal may, after hcaring the
appeal, confirm or reverse the decision or vary the
decision in favor of the appellant.

- The copies of the decision shall be given 1o both

parties.

The decision of the Administrative Tribunal on
question of facts shall be final: provided, however,
that any one of the parties may appeal to the Federal
Supreme Court on question of law within 3{) days
from the date of the decision of the Administrative
Trnibunal.

Execution

1

2)

Any government office against which a decision is
given by the Administrative Tribunal shall have the
obligation to immediately execute the decision.
Where the beneficiary of a decision pleaded that the
decision of the Administrative Tribunal given in
accordance with Article 72 of this Proclamation is
noi executed within 30 days, the Administrative
Tribunal shall refer the decision to the Federal First
Instance Ceurt for its-enforcement.

The head of the government office who failed to
execute the decision of the Administrative Tribunal
shall be liable for the damage sustained by the
office and the civil servant.

PART ELEVEN
Termination and Extension of Service

Resignation

P

=

2)

Any civil servant may, by giving a one month prior
notice, resign at any time.

Where the service of the civil servant i1s indispen-
sablc and he could not be replaced easily, the head
of the government office may delay hisrelease fora
period not exceeding three months.

Termination due to lliness

D

2}

Where a permanent civil servant is unable to
resume work within the time specified under
Article 36(2) of this Proclamtion, he shalil, with no
requirement of a medical certificate, bc deemed
unfit for service and be discharged.

The service of any temporary civil servant may be
terminated whcre he is unable to resume work at the
end of the sick leave granted to him pursuant o
Article 37 of this Proclamation.

Without prejudice to the provisions of Article 45(2)
of this Proclamation, where a civil servant who has
sustained employment injury 1s medically dcter-
mined to be permancntly disabled, his service shall
forthwith be terminated.

Termination on Grounds of Inefficiency

1)

2)

The service of a permanent civil servant may be
terminated where his performance evaluation result
is unsatisfactory for two successive cvaluation
periods despite exerting all his knowledge and
ability to accomplish his. work.

Notwithstanding the provisions of Sub-Article (1)
of this Article, a civil servant whose performance
evaluation result is above sausfactory for five
successive years may not be dismissed on grounds
of inefficiency unless his performance -resuit be-
comes unsatisfactory for the following three suc-
cessive evaluation periods.
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77.

78.

79.

80.

3) The termination of service of a civil servant under
Sub-Article (1) or (2} of this Article shall only he
effected upon giving him a one month prior notice
where he is unable to improve his performance
within at least one year, in the case of Sub-
Article(1), or one and half years, in the case of Sub-
Article(2), after:

(a) receiving a training required for his position;
or

(b) being transferred to another suitable position
of an equal grade.

Termination due to Imprisonment or

Force majeure Situations

1)  Without prejudice to the provisions of Articles 36
and 45 of this proclamation, the service ol o
permanent civil servant may be terminated where
he is absent from work due to imprisonment or
other circumsiances of force majeure and is unahle
to resume work within six months.

2y Without prejudice to the provisions of Articles 37
and 45 of this Proclamation, the service ol a
temporary civil servant may be terminated wherc
he is absent from work due to imprisonment or
other circumstances of force majeure and is unable
to resume work with in one moath.

Nullification of Appointment

Any appointment obtained on the basis of false
representation regarding educational qualification or
work experience or made by unauthorized person or in
contravention of this Proclamatidbn, regulations and
directives issued hereunder or any other law shall be
nullified by the decision of the head of the government
office or the Commission.

Retrenchment
1) Anytivil servant shall be retrenched where:

(a) his position is abolished;
(b} the government office is closed;or
(c) redundancy of man power is created;
and where it is not possible to transfer him in
accordance with Article 24(or 25(1) of this
Proclamation or where he is reluctant to acceplt a
position of a lower grade.

2} Retrenchment of a civil servant in accordance with
Sub-Article (1)}c) of this Article shall be made
when it is proved that his performance and
qualification is lower when compared with other
civil servants holding the same position.

Termination on Disciplinary Grounds

1) The service of a permanent civil servant shall be
terminated where:

(a) a disciplinary penalty under Sub-Article
(1} of Atticle 65 of this Proclamation is
imposed on him; and
the penalty is not canceled on appeal made
umnder this Proclamatiof.

2) Where the penalty is mitigated or canceled on
appeal, the civil servant shall be entitled 1o.
without interest, the payment of the remaining ol
his salary withheld during the appeal.

3) The service of a temporary civil servant shall be
terminated without any additional formality where:

(b)

(a) apenalty of dismissal is imposed on him: or
(b) the term of his employment expires.
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81

82.

83.

84.

Retirement

1} Unless a civil servant is retained in service beyond
the retirement age, his service shall be terminated
without any additional formality on the last day of
the last month in which he attained the retirement
age determined by law.

2) The civil servant shall be notified of his retirement
in writing three months prior to his retirement.

Certificate of Service

Where the service of a civil servant is terminated for any
reason or where he so requests, he shall be provided
with a certificate of service indicating the type and
duration of his service, his salary and the reason for the
termination.

Severance Pay

1) Any civil servant who has been retrenched under
Article 79 of this Proclamation and is not entitled to
pension allowance shall be paid:

(a) his salary of three months for the first year of
his service; and

one-third of his monthly salary for each

additional year of his service;

provided, however, that such payment shall

not exceed his salary of 12 months.

2) A civil servant who has completed his probation
and served for less than one year shall be entitled to
severance pay in proportion to his service.

3) without prejudice to the provisions of the relevant
pension law, where the service of a permanent civil
servant is terminated due to his death, an amount
equivalent to his three month’s salary shall be paid
to his spouse or dependent who have been made
known to the government office in writing.

(b)

Extension of Service

1) The service of a permanent civil servant may be
extended beyond his retirement age for a period up
to five years at a time and for a period notexceeding
ten years in total.

2) The service of a civil servant may be extended
under Sub-Anrticle (1) of this Article where:

(a) his qualification, special skill and ability is
found to be essential to the government
office;
it is not possible to replace him by another
civil servant through promotion, ransfer or
recruitment;
he is proved fit for service by medical
certificate;
he has agreed to the extension of his service;
and
the extension is approved by the Commission.

(b}

(c}

(d)

(e)









